SECTION 1

SECTION 2

SECTION 3

DIRECTORY

SECTION 1
DIRECTORY

(Updated 2016)

TABLE OF CONTENTS

1.1 Saskatchewan Amateur Wrestling Association (SAWA) Directory (Updated yearly)

CONSTITUTION
2.1 Province of Saskatchewan Non Profit Corporation Act
Bylaws of Saskatchewan Amateur Wrestling Association (SAWA)

Art.
Art.
Art.
Art.
Art.
Art.
Art.
Art.
Art.
Art.

1 Purpose and Membership

2 General Meetings

3 Board of Directors

4 Directors

5 Policy and Procedure Manual
6 Finances

7 Custody and Use of Seal

8 Audit

9 Amendment of Bylaws

10 Winding Up

ROLES AND RESPONSIBILITIE
3.1 Flowchart — Volunteers
3.2 Flowchart — Staff
3.3 Flowchart — Combined
3.4 Responsibilities of the Board of Directors
3.4.1 Makeup of the Board of Directors
3.4.2 President's Responsibilities
3.4.3 Past President's Responsibilities
3.4.4 Vice President Technical Responsibilities



SECTION 4

3.4.5 Vice President Administration Responsibilities
3.4.6 Vice President Finance Responsibilities
3.4.7 Male and Female Athlete Representative
3.4.8 Replacing a Board Member

3.5 Association Manager

3.5.1 Responsibilities

PERSONNEL POLICIES AND PROCEDURES

4.1 Equal Opportunity Policy

4.2 General Organization

4.3 Hiring Procedure

4.4 Personal Appearance

4.5 Orientation

4.6 Hours of Work

4.7 Lateness

4.8 Overtime

4.9 Authorized Absence
4.9.1 Sick Leave

4.10 Holidays

4.11 Staff Holidays

4.12 Payroll Procedures

4.13 Payroll Deductions
4.13.1 Canada Pension Plan
4.13.2 Unemployment Insurance Commission
4.13.3 Federal Income Tax

4.14 Employee Benefits
4.14.1 Pension Plan

4.15 Performance and Salary
4.15.1 Salary Range
4.15.2 Starting Salaries
4.15.3 Increment
4.15.4 Salary Scales
4.15.5 Additional Benefits
4.15.6 Personnel Files
4.15.7 Bonding

4.16 Termination Procedures

4.17 Education

4.18 Employee Expenses
4.18.1 Travel
4.18.2 Meals
4.18.3 Miscellaneous
4.18.4 Procedure

4.19 Release of Information Policy



4.19.1 Scope

4.19.2 General Policy Statement
4.20 Confidentiality
4.21 Conflict of Interest

4.21.1 Definitions

4.21.2 General Statement

4.21.3 Outside Employment

4.21.4 Conflict of Interest Situations

4.21.5 Disciplinary Action

SECTION 5 FINANCIAL

5.1 Fiscal Year
5.2 Control of Finances
5.3 Financial Statement and Budget Control Policy
5.4 Signing Authorities 5.4.1 Cheque Signing Policy
5.5 Audit Policy
5.6 Membership Fees
5.7 Accounts Receivable Policy
5.8 Travel Claim
5.8.1 Financial Support for Out of Province Provincial Teams
5.8.2 Financial Support for In Province Provincial Teams
5.9 Grants
5.9.1 MAP Grant
5.9.2 Provincial Championships
5.10 Advertising Policy
5.11 Tendering Policy

SECTION 6 TECHNICAL

6.1 Athlete Assistance Program
6.1.1 Athlete Eligibility
6.1.2 Application
6.1.3 Ranking System
6.1.4 Payment Procedure
6.1.5 Athlete Assistance Contract
6.1.6 Rules and Regulations
6.1.7 Junior Card Program

6.2 NCCP Payment Policy

6.3 Coach and Manager Selection
6.3.1 Head Coach Selection
6.3.2 Manager Selection

6.4 Senior Tournaments



6.4.1 Criteria for funding to Senior National Championships
6.5 Criteria for funding to Junior National Championships
6.6 Criteria for Ticket Dropping
6.7 Coaching Code of Ethics
6.7.1 Introduction
6.7.2 Coaches Responsibilities
6.7.3 Coaching Rules
6.7.4 Coach Identification Policy
6.8 SAWA Code of Behaviour
6.8.1 In Breech of SAWA's Code of Behaviour
6.9 SAWA Harassment Policy
6.9.1 Introduction
6.9.2 Definition of Harassment
6.9.3 Reprisal 6.9.4 Procedure/Responsibility
6.9.5 Complaint Procedure
6.9.6 Complaint Investigation and Resolution
6.10 SAWA Screening Policy 1998
6.10.1 Commitment to the Duty of Care
6.10.2 Staff/Volunteer Screening, General
6.10.3 Confidentiality and Record-Keeping
6.10.4 Standard of Care: Positions of Trust, Abuse, and Breach of Trust
6.10.5 Acceptance of Rejection of Applicants
6.10.6 Discipline and Dismissal
6.10.7 Authority for Decision-Making
6.11 SAWA Screening Measures
6.12 Discipline Policy
6.12.1 Objective
6.12.2 Definitions
6.12.3 Conflict of Interest
6.12.4 Progressive Discipline
6.12.5 Stages of Discipline
6.12.6 Exceptions
6.12.7 Schedule
6.12.8 Dispute Resolution
6.13 Official's Criteria
6.13.1 Official's Requirements
6.13.2 Official's Fee Schedule
6.13.3 Pairing Master Policy
6.13.4 Abuse of Officials Policy
6.14 Criteria for Hosting a SAWA Sanctioned Tournament
6.15 Event Subsidies
6.15.1 Developmental Tournament Hosting Grant
6.15.2 Provincial Championship Travel Grant
6.15.3 Developmental Wrestling Camp Grant



6.15.4 Northern Wrestling Camp Grant
6.16 SAWA Awards
6.16.1 Categories
6.16.2 Criteria for Nomination
6.16.3 Nomination Procedure
6.16.4 Voting for the SAWA Athlete of the Year
6.17 Female Wrestling
6.17.1 Female Wrestling Representative: High Performance Coaches Committee
6.18 Team Travel Policy
6.18.1 Introduction
6.18.2 Objectives
6.18.3 Policy
6.18.4 Chaperone Policy
6.18.5 Request to Travel
6.18.6 Ground Transportation
6.19 Sask First Training Centre Criteria
6.19.1 Sask First Major Training Centre Criteria
6.19.2 Grassroots Development Centres
6.20 SAWA Weigh - In Policy
6.21 SAWA Annual General Meeting (AGM) Policy
6.21.1 Board of Director Nominations
6.21.2 Mileage Reimbursement
6.21.3 AGM Rotation
6.21.4 AGM Minutes
6.22 SAWA Provincial Championships
6.22.1 Competitor Eligibility
6.22.2 Small Team Award
6.23 SAWA Tournament Guidelines
6.23.1 SAWA Modified Hip-toss rule
6.23.2 SAWA Rules for Freshie to Bantam Age Groups
6.23.3 SAWA Rules for Freshie Age Group Events
6.23.4 SAWA Rules for Multi-Sport Games Team Selection
6.24 SAWA 1989 Jeux Canada Games Mat Granting Criteria



